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How to make a Portfolio ? 

✤ How should your portfolio evolve as you progress in your career?  
✤ What should you include in a Portfolio and how to organise the content 
✤ When is a digital portfolio appropriate versus a hard-copy portfolio?  
✤ What are the advantages and disadvantages of each?  
✤ Career advise 
✤ Job interviews

TOPICS OF THE DAY:



GENERAL	Guidelines

1. Understand your audience  

2. Organisation is key!

✤ Provide a clear structure so that 
reviewers can absorb the information 
quickly

✤ Include a summary or table of contents 
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✤ Include a CV or resume



State your personal information at top of the first page 
• Your full name 
• Current Address 
• Phone number 
• Email  
Education : 

• Your major/minor and degree type awarded, including month and year of graduation 
• Any honours awarded in each program 
• Dates attended 
Experiences  
List each experience (job, fellowship, internship, volunteer, work study, etc.) in chronological order, beginning with the most recent. 
Each work experience should clearly list length of time in the position, as well as highlight responsibilities and skills acquired.  
Awards 

• Grants, travel support awards, excellence, honors, etc. 
• List the institution and year awarded 

GENERAL	Guidelines
CV or Resume?

Suggested sections (From AIC, ECPN):

 
Presentations and Publications 

• Presentations: public speaking experience, such as lectures, talks and poster presentations featured in a symposium, conference, guild or 
group. 

• Publications: Can include anything in print used to disseminate information, including books, chapters, articles, posters and blogs. 
• Any papers or presentations should follow the JAIC Style Guide, which can be found on the AIC website or at the end of JAIC articles. 
Professional Associations  

• Professional organised groups, such as ICON, ICOM-CC, AIC, regional conservation associations, etc.  
Conferences and Workshops (attended) 
Additional skills (computer, photography, artistic, etc.)  
References 

• Ask supervisors  and/or line managers if they are comfortable being included as a reference. 
• Include their name, position and contact information (i.e., phone number and email). 

https://www.culturalheritage.org/publications/journal-(jaic)/style-guide%22%20%5Ct%20%22_blank


✤Include metrics 

✤Divide your resume into clear sections 

✤Proofread

GENERAL	Guidelines
CV or Resume?

To remember:
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GENERAL	Guidelines
1. Understand your audience  

2. Organisation is key!

✤ Provide a clear structure so that reviewers 
can absorb the information quickly

✤ Include a summary or table of contents 

✤ Include a CV or resume

✤ Clear writing and easy-to-read editing 

3. Include treatment reports

✤ Broaden the selection

-Is	background	research	and	context	included?	
-Are	goals	and	necessity	of	treatment	explained?	
-is	ra@onale	for	treatment	explained?	
-reflec@on	on	completed	treatment	or	research	
.evalua@on	of	success/failure	
.how	may	you	proceed	differently	next	@me
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✤ Include a summary or table of contents 
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✤ Clear writing and easy-to-read editing 

3. Include treatment reports

✤ Broaden the selection

Tate Modern  
Maman-Louise-Bourgeois 

Musée du quai Branly  
Jacques Chirac Paris 

Egyptian museum  
Turin 

Diocesan  Museum  
Palermo 

✤ Choose what to include, depending on 
the job role
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GENERAL	Guidelines
1. Understand your audience  

2. Organisation is key!

✤ Provide a clear structure so that reviewers can absorb the 
information quickly

✤ Include a summary or table of contents 
✤ Include a CV or resume
✤ Clear writing and easy-to-read editing 

3. Include treatment reports
✤ Broaden the selection
✤ Choose wisely, depending on the job role 

✤ Specific research projects, presentations, papers
✤ Preventive conservation projects: re-housing, display, 

environmental monitoring, outreach
✤ Collaborative projects
✤ Reconstruction projects or samples

3. High quality photographs

✤ Follow standards



GENERAL	Guidelines

Treatment Images

AIC Photo Documentation target

The AIC Guide to Digital 
Photography and Conservation 

✤ Object ID
✤ Include catalogue number

✤ Include measurement scale and a colour checker

✤ Label information clearly
✤ Good quality pictures
✤ Include measurement scale and a colour checker

✤ Indicate treatment phase and date 
✤ Credit the photographer 
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GENERAL	Guidelines
1. Understand your audience  

2. Organisation is key!
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✤ Follow standards
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5.Analytical results



DIGITAL	Portfolio
New	technologies	in	conserva1on

✤ Laser cleaning 

✤3D printing for replicas 

✤Imaging techniques 

✤Etc.
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Tradi1onal	vs.	digital	por6olios
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DIGITAL	 Portfolio

AIC	(American	Ins@tute	for	Conserva@on)		
ECPN	Emerging	Conserva@on	Professionals	Network:	
Survey	on	the	use	of	digital	porOolios	in	the	conserva@on	field	
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DIGITAL	 Portfolio
AIC	(American	Ins@tute	for	Conserva@on)		
ECPN	Emerging	Conserva@on	Professionals	Network	
Survey	on	the	use	of	digital	porOolios	in	the	conserva@on	field	

Digital	porOolio	creators	who	plan	to	con@nue	to	
update	and	maintain	their	porOolios	for	future	
professional	use

83%

Digital	porOolio	creators	who	did	not	create	an	
accompanying	tradi@onal	porOolio

60%

Most	difficult	new	skill	to	master	 Design/layout

Most	popular	plaOorm	for	digital	porOolio	
crea@on	

Weebly

Supervisors	who	said	that	they	prefer	digital	
porOolios	over	tradi@onal	ones

69%

Greatest	advantage	to	digital	porOolios Ease	of	access,	review	and	sharing;	more	@me	to	
consider	content

Greatest	disadvantage	to	digital	porOolios Difficult	to	review	during	an	interview;	
technological	problems;	different	screens	may	
change	appearance	of	images

✤ Portfolio creators results (30 respondents) 

✤ Portfolio reviewers results (27 respondents) 

Comments  
“	I’m	in	the	private	prac@ce	and	people	today	do	not	take	you	seriously	
without	a	website”	
“	all	of	my	digital	files	are	organised	in	one	place	and	are	easy	to	access.	
When	I	needed	to	make	a	hardcopy	porOolio,	I	could	just	go	to	my	website	
and	print	everything	out”	
“	it’s	lower	cost	than	making	a	hard	copy	porOolio	and	is	easy	to	move	
from	place	to	place.	No	special	equipment	is	required	
It	was	as	@me	consuming	as	a	paper	porOolio	and	needs	to	be	backed	up		
I	s@ll	need	to	create	a	hard	copy	porOolio	for	one	interview	so	I	had	to	do	
twice	the	work	

Comments  
“I	think	this	is	a	very	posi@ve	development		for	the	profession	and	I’m	
grateful	for	the	effort	of	those	who	have	pioneered	it	and	coached	
others”	
“I	stongly	feel	that	a	digital	porOolio	is	the	way	to	go,	for	reasons	above.	
This	can	be	strengthen	by	the	applicant	by	bringing	with	them	a	small	
folio	that	contains	one	or	two	treatment	reports	with	images	or	other	
relevant	materials	to	provide	tac@le	experience	a	hard	copy	porOolio	
allows,	without	lugging	a	bulky	massive	thing	around	with	them”.	
“It	all	depends	on	the	porOolio	and	how	it	is	presented.	If	it	is	clear	and	
easy	to	navigate	and	images	are	crisp,	then	it	helps.	It	detracts	when	
there	are	technical	difficul@es,	files	won’t	download	or	there	are	‘bugs’	
on	the	webpage”	
“during	an	interview	@me,	interviewers	are	subservient	to	exis@ng	
technology	and	IT	policies	within	the	ins@tu@on”	



DIGITAL	 Portfolio
AIC	(American	Ins@tute	for	Conserva@on)		
ECPN	Emerging	Conserva@on	Professionals	Network	
Survey	on	the	use	of	digital	porOolios	in	the	conserva@on	field	
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Intellectual	property	and	Copyright	issues

DIGITAL	Portfolio

AIC	(American	Ins@tute	for	Conserva@on)		
ECPN	Emerging	Conserva@on	Professionals	Network:	
Survey	on	the	use	of	digital	porOolios	in	the	conserva@on	field	

Digital	porOolio	creators	who	did	not	obtain	special	permission	to	use	
content	in	their	porOolio

50%

Supervisors	who	granted	permission	to	porOolio	creators	to	use	images	or	
reports	from	a	specific	ins@tu@on	or	prac@ce	in	their	porOolios

58%

Supervisors	who	said	that	their	ins@tu@on	or	prac@ce	has	a	digital	content	
usage	policy	in	place

48%

✤ Intellectual property/copyright results 



When	to	start	and	how	to	maintain	an	always	updated	
por6olio	ready	for	use

CAREER		Stages

✤  Begin compiling a portfolio early and keep updating  

✤  Make use of  labs and equipments 

✤ Make sounds decisions about your career and next steps 

✤ Be a Master in archiving reports, documents and photographs, but be selective 

when choosing the projects to go on your portfolio  

✤ Include research projects  

✤Job application portfolios should reflect a multidirectional growth (treatments, 

collection care, communication and leadership skills, teamwork attitude, etc) 



Requirements

APPLICATION		Process

✤ On line application 

✤ Letter of interest/essay 

✤ CV or resume 

✤ School transcripts  

✤ Letter(s) of recommendation  

✤ Portfolio (if accepted for interview) 



Be	resilient,	keep	working	hard	and	keep	
manifes1ng:	it	will	happen!

APPLICATION		Process



TLC	(short	for	Tender	Loving	Care)	are	what	you	need	to	include:	
 
T	-	Tag	the	company’s	interest	to	you	&	your	skills	&	experience  
Your	leFer	should	contain	informa1on	on	why	the	company	interests	you	&	why	
you	would	be	an	asset	to	the	company/ins1tu1on	

L	-	Lay	out	how	you	would	add	value  
Unlike	an	opening-specific	cover	leFer,	you	are	not	lis1ng	the	relevant	quali1es	
you	possess	to	match	the	specific	opening.	Instead,	try	to	indicate	that	you	
would	be	a	good	fit	anywhere	within	the	organisa1on.	
 
C	-	Communicate	the	next	step 
Provide	informa1on	on	how	you	will	follow	up	&	how	the	employer	can	contact	
you

APPLICATION		Process



PREPARE	for	the			Interview

✤ Pre-select projects to discuss 

✤ Know your work 

✤ Select what information you want to share 

✤ Sleep well and allow me-time 

✤ Cure your image  

✤ Prepare for a practical exercise  



Loredana Mannina 

Thank You!

loredanamannina.restauro@gmail.com

The Conservator’s Portfolio 

mailto:loredanamannina.restauro@gmail.com?subject=

